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- Monthly Checklist for Review of Justice Courf Records

Month 6f /A /7.5~

Cash Book Reconciliation {(Accountability) at End of Month

The amoim_fs on deposit in the court bank accounts (adjusted bank balance} are the following:

P AR A 00

Bank Balance—End of Month

Add: Cash on Hand- deposited 1st day of :
Next Month (deposit in transit) | KOS/, g v

Deduct: Outstanding Checks — Month End

Adjusted Bank Balance — Month End #** > 7\54 (. o,
Cash Book Balance at Month End is determiﬁed as follows: |
Amount Due to the State Comptroller (or CFO) * ’E OO
Bail TTE0.00
Other - Identify _ ' -

> 74420 49

Total Cash Book Balance- Month End: HhE

*** Adjasted Bank Balance should agree ﬁth total Cash Book Balance at month end.




Monthly Checklist for Review of Justice Court Records
Yes ﬁo

Cash Book Summagg

b Does the Amount Due to the State Comptraller (or to the Chief Fiscal Officer) agree with = o
the Monfhly Report to be submitted? -

P Does the amount shown as bail agree with the list of hail held for pending cases? o

b Does the amount shown for other categories agree wilh the supporting information? a
issuance of Receipts

What was the beginning receipt number for this month? 186 ( 5 at

What was the ending receipt number for the previous month? Bar ""’_Ef—;

Recsipts should be issued in numerical sequence. The ending receipt number from the previ-
aus month shotld be one number lower than the beginning receipt number for this month. For
example, if the ending receipt number for the previous month is 256 then the beginning receipt
aumber for this month should be 257, if they are out of sequence, please explain,

b Wera receipts issued in humergial sequence during the month?

Bank Depoesits -

Review the bank statements, canceled checks and deposit slips for month and compare with a6eounting recards,

B Do depasits agree with cash collections shown infthe accounting records? L) o
B Are deposits made within 72 hours of collection (exclusive of Sundays and holidays)? o a
Disbursements

» Does the check to the State Comptroller {or to the Chief Fiscal Officér) agree with the % o

Monthly Report? .
P~ [finvoice billing is used, do checks agree with the supporting information? o
P~ Do bail retum checks agree with supporting case information? &
Overall Evaluation
;
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~Monthly Checklist for Review of Justice Court Récords

Month of [/ A 5,—;5' )

Cash Book Reconciliation (Accountability) at End of Month

[he amotunts on deposit in the court bank accounts (adjusted bank balance) are the following:

& o Na
Bank Balance — End of Month -
Add: Cash on Hand- deposited 1st day of ‘ "
Next Month (deposit in transit) -- O~
[ S ”_a — —
Deduct: Outstanding Checks — Month End
- £O -
Adjusted Bank Balance — Month End *%*
Cash Book Balance at Month End is determined as follows:
Amount Due fo the State Comptroller {or CFQ) 4 o,
I : é‘ —y
Bail ),
Other - Identify # O —
€O —

Total Cash Book Balance- Month End ***

*** Adjusted Bank Balance should agree with total Cash Book Balance at month end.




Monthly Checklist for Review of Justice Court Records |
Yes No

Cash Book Summary

P Does the Amount Due ta the State Compiraller for fo the Chief Fiscat Officer) agree with
the Menthly Repart to be-submitted? .
P Does the amount shown as bail agree with the fist of bail held for pending cases? ‘%{' o

P Does the amount shown for other categories agree with the supporting information? 'UA o

o

Issuance of Receipts

What was the beginning receipt number for this month? nlg}% :‘%
What was the ending receipt number for the previous month? 3 i A U’D

Recsipts should be issued in numerical sequence. The ending receipt number from the previ-
ous month shauid be one number lower than the begirning receipt number for this month. For
example, if the ending receipt number far the previcus month is 256 then the beginniny receipt
number for this month should be 257, i they are out of sequence, please explain,

> Were receipts issued in numercial sequence during the month? N})\ o o

Bank Deposits -

Review the bank statements, canceled checks and deposit slips for month and compare with accounting records,

' ® Do deposits agree with cash collections shown in;the accounting records? H"“ o

B Are deposits made within 72 hours of collection {exclusive of Sundays and hofidays)? MQNE o o
Disbursements

»  Daoes the check to the State Comptroller {or to the Chief Fiscal Officer) agree with the / o

Monthly Report? .
> if invoice billing is used, do checks agree with the supgorting information? N J © o
b Do bail relum checks agree with supporting case information? MR o 0
Overall Evaluation _
ClLEAn mEfer Mo Acr IT Y
—_—
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- Monthly Checklist for Review of Justice Court Records |

Month élfUQ,w;'. rgf’é

Cash Book Reconciliation (Accountability) at End of Month

The amotmts on deposit in the court bank accounts (adjusted bank balance) are the following:

s,
YE5oT 0O

Bank Balance - End of Month

Next ﬁﬁl&? Ifdfﬁf& ﬁiﬁ?ﬁ et | RFRl o0
Deduct: Qutstanding t‘hecks — Month End & . OO .
Adjusted Bank Balance — Month End **+ 2 VTd60.00
Cash Book Balance at Month End is determined as follows:

Amount i)ue to the State Comptroller (or CFO) = 580 .00
Bail O 750, o0

Other - Identify
. <
7300, 08

Total Cash Book Ba.lance-:MontII End #**

*** Adjusted Bank Balance should agree with total Cash Book Balance at month end,




Monthly Checklist foir Review of Justice Court Records

. Yes No

Cash Book Summary
# Does the Amount Due 1o the State Comptralier {or to the Chief Fiscal Officer) agree with o o

the Monthly Report to be submilted? ,
> Does the amount shown as bail agree with the list of ball held for pending cases? »
¥ Does the amount shawn for other categories agree with the supporting information? -
Issuance of Receipts
What was the beginning receipt number for this month? B o/ 5 (=X ?

What was the endirig receipt number for the prévious month?

Receipts should be issued in numerical sequence. The ending receipt number from the previ-
ous month should be ane number lower than the beginning receipt number for this month. For
example, if the ending receipt number for the previcus month is 256 then the beginning receipt -
number for this month should be 257, if they are out of sequence, please explain.

b Were receipls issued in numercial sequance during the month?

Bank Deposits

Review the bank statements, canceled checks and deposit sfips for month and compare with accounting records,

' » Do depaosits agree with cash collections shown In-the accounting records?
P Are deposits made within 72 hours of éollection (exclusive of Sundays and holidays)?

Disbursements

P~ Does the check o the State Compirofier (orto fhé Chief Fiscal Officér) agree with the - o

Monthly Repori? . _
P Ifinvoice billing is used, do checks agree with the supporting information?
b~ Do bail refum checks agree with :supporﬁng case information?

Overall Evaluation

oy 5T 53 .
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- Monthly Checklist for Review of Justice Court Records

—_—

, )
Monthof Jgq 1. ¢

Cash Book Reconciliation (Accountablhty) at End of Month

The amoiints on deposit in the court bank accounts (adjusted bank balance) are the following:

Bank Balance — End of Month 2o.—

Add: Cash on Hand.- fiepositt?d 1st day of 4 =0 —

Next Month {(deposit in transit)

Deduct: Outstanding Checks — Month End J‘@ -

Adjusted Bank Balance — Month End *** ¢ 22 "

Cash Book Balance at Month End is determined as follows:

Amount bue to the State Comptroller (or CFO) * o0 T

Bail | 2P —

Other - Identify £ pH
; +20 —

Total Cash Book Balance- Month End *+**

*** Adjusted Bank Balance should agree with total Cash Book Balance at month end.




Monthly Checklist for Review of Justice Court Records |

_ Yes No
Cash Book Summary

» Does the Amount Due ta the State Comptraller {or 1o the Chief Fiscal Officer) agree with e/ P
the Monthly Repart to be submitted? ‘ . /

P Does the amount shown as bail agree with the fist of bail held for pending cases? o

b Does the amount shawn for other categories agree with the supporting information? w‘_,/ o

Issuance of Receipts

&
What was the beginning receipt number for this month? ‘SQ% Eje&
What was the ending receipt number for the previous month? Y\

Recsipts should be issued in numerical sequence. The ending receipt number from the previ-
ous month should be one number lower than the beginring receipt number for this month. Far
example, if the ending receipt number for the previcus month is 256 then the beginning receipt
number for this month should be 257, if they are out of sequence, please explain.

i\no o

b Were receipls issued in numercial sequence during the month? M

Bank Deposits

Review the bank statements, canceled checks and depasit sfips for month and compare with accounting records,

. - : A
B Do deposits agree with cash coltections shown in the accounting records? Nf o
B Are deposits made within 72 hours of coliection (exclusive of Sundays and holidays)? nif o

a

]

Disbursements

> Does the check to the State Comptrofier (or to the Chief Fiseal Officer) agree with the l# o
Monthly Report? .

> Ifinvoice bifing is used, do checks agree with the supporting information? u] A o

P Do bail retum checks agree with supporting case information? ”] A °

20

Overall Evaluation :
: Creap AVDIT Ve [iTss ATy




