VILLAGE OF CHITTENANGO
“where the water runs north”
222 GENESEE STREET
: CHITTENANGO, NEW YORK 13037 :
PHONE: (315) 687-3936 | FAX: (315)687-6622
WWW. chlttenango org -,

Travel Request Form

Per the Village of Chittenongo Travel Policy, all travel over 35 mf!es from’ Chittenan go for confemnces training or
meetings must be pre-approved by the Vfﬂage Boord of Trustees using this form.

Date: ,L/ /;;7 / A02lo Department:

Employee Name: ( h {l \}] N4 g ¥4 yO } .
Name and address of travel location (_/’f(, J—) iIA-)’)(.f 5) M"é.[,/ KQ/ ;J //._‘)’Z/U /2(,/ )};/(

Reason for travel - C( W ey / f}//ﬁf{j’?/ 124

#—~ Expected Cost of Travel
Registration Costs {including pfepaid_ mea.[s) . $ 75" - 00 !
Hotel/Overnight Stay Costs | . s Qz?(ﬂ_()d
; s o

Meals {not including those prepaid) (receipts to be submitted) *

Mileage - 2 g VL (ifnotusinga\fillage\n:ehicle} JZEE‘-G:S* * s / (? i? .70
Total - $ /%3! 7()
Department Managers Signature}‘%kv %\LX\_UYU ] \J&L&C{\&'{/

Date: Date Approved by the Village Board:

Please include a copy of this form, i_ndicatmg the date travel was approved with any vouchers for prepayment of
conferences, credit card charges or reimbursement requests:

* Visit NYS Comptroller Travel Manual for guidelines - i
- hiios:/ ey, OSC. [, govlstate—agencaes/zfo/chanter—xul/,duﬁd meals and ancadentai—enuenses-breakdown

SN Travel Mileage hitps: I/www 08¢.NV. nov/state agenmesfgfofcha ater-mii /xiiidc-travekinileaze-rates
i
i
I

|



VILLAGE OF CHITTENANGO

“where the water runs north”

222 GENESEE STREET
- CHITTENANGO, NEW YORK 13037 -
PHONE (315) 687-3036 . FAX: (315)687-6622
WWW, chlttenango org

i

Travel Request Form

Per the Village of Chittengngo Trave! Policy, all travel over 35 m:les from Chtttenango Jor conferences training or
meetings must be pre-approved by the V;Hage Board of Trustees using this form.

bate: 4/7/%0;1@ __Department:. ﬁﬁ“ﬂj/

Employee Name; ‘lfSSfCC () ehpar)
Name and address of tpavel Iocanoan[O lf] lW@&Qr@/ )q l’YU/)«(x/ ﬂ/V /L%;, l

L / W/MZ'%/

Reason for travel .

~~~, Expected Cost of Travel
Registration Costs (including prepaid me_a_ls) | $ / OO ,C) 0
Hotel/Overnight Stay Costs 5 _ —7 3.0 0
Meals {hot including those prépaid) {receipts to be submitted) * 3 :

TS

‘| Mileage - /S /;)j * {if not using a Village vehicle) X~¥_B- * * i 2 / @ %‘j
! i .

Total | /003 78
Department Managers Signature: H(h—ﬂ, QD\)M}E&_LMGL \W\Mﬁl‘g

Date: Date Approved by the Village Board:

Please include a-copy of this form, indicating the date travel was approved with.any vouchers for prepayment of
conferences, credit card cha rges or refmbu rseme nt requests. . :
; : |
* Visit NYS Comptroller Travel Manual for guidelines - '_ _
hitos: //www. 05C.NV.g0V/state-agencies/sfo/cha pter~xmfnnléd—meais-and-ihcidentai-exuténs_es-__b reakdown

f

7N** Travel Mileage htios: //www ost.nv.gov/state-agencies/afo/char teryili/xiiifc-travel-mileage-rates




